
ALMANAC

THINK. BUILD. BELONG

www.wellspringsacademy.in

Wellsprings
A C A D E M Y

CBSE Affiliation No: 831719





www.wellspringsacademy.in

ALMANAC
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Photograph of 
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Admission No.................................................................................
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Grade ..........................................         Section ........................................         Roll No ...........................................

House .........................................         Gender .........................................         Blood Group ..................................
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In Case of Emergency:
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Relationship with the child ................................................................................................................................

Contact No. ......................................................................................................................................................

We have read the contents of the almanac and undertake to abide by the rules, regulations and instructions as 

stipulated in the almanac

                                          

                Father's/ Guardian's Signature                                              Mother's/ Guardian's Signature
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Message from the Principal

Dear Parents and Students,

At Wellsprings Academy, we believe that education is not merely the acquisition of 
knowledge, but the development of character, confidence, creativity, and compassion. In a 
rapidly changing world, children need more than academic excellence�they need the 
ability to think independently, collaborate effectively, solve problems creatively, and adapt 
confidently to new challenges.

Our approach to education is deeply rooted in experiential and activity-based learning. We 
believe that children learn best when they actively participate in the learning process rather 
than passively receive information. Every classroom experience is designed to encourage 
curiosity, exploration, discussion, and innovation. Through projects, hands-on activities, 
group learning, presentations, experiments, and real-life applications, we strive to make 
learning meaningful, joyful, and lasting.

At Wellsprings Academy, we focus on developing essential learning skills that prepare 
students for life beyond school. Critical thinking, communication, collaboration, creativity, 
leadership, and decision-making are integrated into everyday learning experiences. We 
encourage students to ask questions, express ideas confidently, work together as teams, 
and learn from both success and failure.

We strongly believe that education must nurture the whole child � academically, socially, 
emotionally, and ethically. Along with scholastic excellence, we emphasize emotional 
well-being, empathy, discipline, resilience, and values that help children become 
responsible and compassionate individuals. Every child is unique, and we are committed to 
creating a safe, inclusive, and encouraging environment where each learner feels 
respected, motivated, and empowered to achieve their potential.

Technology and innovation are also integrated thoughtfully into our teaching-learning 
practices to make education relevant and future-ready. However, we equally value human 
connection, communication, and interpersonal relationships, which remain at the heart of 
meaningful learning.

Parents play a vital role in a child�s educational journey. We consider parents as our 
partners in shaping confident learners and responsible citizens. A strong partnership 
between home and school creates the support system children need to thrive. Together, we 
can inspire our students to become lifelong learners with strong values and a positive 
outlook towards life.

To our students, I encourage you to remain curious, courageous, disciplined, and kind. 
Believe in yourselves, embrace every opportunity to learn, support one another, and strive 
not only to achieve success but also to make a meaningful difference in the world around 
you.

As we begin this academic year together, let us continue to build a learning community 
where knowledge inspires, creativity flourishes, and every child grows with confidence and 
purpose.

With warm regards, 

Principal

Wellsprings Academy, Bangalore
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Daily Routine

8:00 AM to 08:25 AM

8:25 AM to 08:40 AM

8:40 AM to 09:20 AM

09:20 AM to 10:00 AM

10:00 AM to 10:15 AM

10:15 AM to 10:55 AM

10:55 AM to 11:35 AM

11:35 AM to 12:15 PM

12:15 PM to 12:55 PM

12:55 PM to 13:30 PM

13:30 PM to 14:10 PM

14:10 PM to 14:50 PM

14:50 PM to 15:00 PM

15:00

Breakfast

Assembly 

Session 1

Session 2

Short Break

Session 3

Session 4

Session 5

Session 6

Lunch Break

Session 7

Session 8

Class Teacher's session and 
pack up time

Dispersal

Contact Details

Address

Website

Email

Telephone

Office hours

Wellsprings Academy, Mugaluru Village, Sarjapura,

Bengaluru � 562125

www.wellspringsacademy.in

hello@wellspringsacademy.in

+91 636 636 1707/ 2707/ 3707 / 4707

08:15- 04:15 PM, Sunday and Gazetted holidays 

office is closed
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School Hours
Our school operates from 8:00 a.m. to 3:00 p.m. 08:00 am. to 03:00 pm on Monday to Friday for 
Grade Nursery to Grade 5 and Monday to Saturday for Grade 6 to 8 (two sat of the month)

Students reporting with parents and not having breakfast at home should arrive by 08:00 AM. 
Students having breakfast at home and reporting directly can arrive latest by 08:25 AM.

  
Dispersal

Parents who come to pick up their children must carry the authority card issued by the school. This 
is to ensure the safety of students and proper identification of the person authorised for pick-up.

Parents may authorise only one guardian/person for student pick-up. The authorised person will be 
issued an ID card by the school, which must be carried and presented at the time of pick-up. 
Frequent changes in the authorised pick-up person will not be permitted.

For the safety and security of our students, it is mandatory to obtain a gate pass from the Principal
for any early departure during school hours. Early departures will be permitted only in cases of
medical emergencies or bereavement in the family, and that too only with the Principal�s approval.

Attendance
Attendance Requirement: For students to take full advantage of the educational opportunities 
available to them, a minimum attendance of 85% of the total number of working days in the 
academic year is required for promotion.

In case a student is absent from school, parents are requested to regularly check the ERP�MCB 
portal for updates regarding classwork and homework assigned during the period of absence so 
that the same may be completed on time.

Leave of Absence
 
Record of Leave: All leave applications must be submitted through MCB. In case of long leave 
(more than two days), parents are required to inform the school via email and obtain prior 
permission from the Principal which is mandatory.

Absence for Non-Illness Reasons: Absence should generally be for reasons of illness. For 
absences due to other unavoidable reasons, parents should apply in advance whenever possible.

Extended Unapproved Absence: Absence without prior notice for three days requires that parents 
meet with the Principal for permission to re-join. An absence of more than four weeks without 
permission will result in the student's name being removed from the register. Re-admission process 
will apply.

Communication Channels
1. Dedicated help desk:

A. Phone No:  (WhatsApp) +91 636 636 1707
2. Email Id: hello@wellspringsacademy.in 
3. School Almanac preferable for all academics-related communication
4. ERP-MCB Parents are requested to check the portal regularly for daily updates related to 

academics and school communication, calendar updates, leave applications, fee details, and 
admission-related information. The portal may also be used to raise and address academic and 
non-academic concerns.
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Health and Safety
If a student is unwell, please do not send him/her to school. In general, students on a course of 
antibiotics should not attend school, as the school will not normally administer prescription 
medication. Students should remain at home when unwell to minimise the risk of infection and 
because their ability to concentrate on learning may be affected. Generally, if a student is unable to 
go outside for play, they are considered too unwell to attend school.

If your child is unwell and will not be attending school, or if there will be a delay in drop-off/pick-up 
or any change in pick-up arrangements, parents are requested to inform the school via email at 
hello@wellspringsacademy.in or by calling 636 636 3707. The front office executive will pass the 
information to the concerned teacher/staff member.

If a student becomes ill during the school day, the school nurse will contact the parents to explain 
the situation.

In case any medication needs to be administered during school hours, parents must clearly mention 
the same in the student�s almanac and also send an email along with the relevant medical 
documents/prescription. All medicines must be handed over at the reception with the student�s 
name, admission number, and grade clearly labelled.

Medical Condition/Allergy Details:

Condition/Allergy: _________________________

Medication (if any): _______________________

Emergency Contact Number: _________________

Parent Signature: __________________________

First Aid
We have a 5-bed infirmary and a qualified school nurse. Should it be deemed necessary by the 
nurse we will contact the parents and/or an ambulance to administer professional care in case of an 
emergency.
Parents will be informed as soon as possible and if we cannot reach them by phone, we will try the 
emergency contact listed on the Application Form.

Homework Policy
Homework is an instructional technique that provides students with opportunities to deepen and 
practise their understanding and skills, relative to content that has been presented to them. It is 
purposeful learning that occurs outside of the classroom which is set by the classroom teacher.  
Homework benefits students by complementing classroom learning and providing opportunities for 
students to be responsible for their own learning. It provides an extension to the curriculum by 
offering students tailored tasks that either enrich or support their learning. It serves to develop 
regular study skills and the ability to complete assignments independently.

Homework may consist of:
A. Simple reinforcement tasks associated with classroom activities
B. Gathering of additional information or materials
C. Spelling of High Frequency words
D. Reading of texts/activities/writing work/independent reading
E. Tasks such as continuation of classroom work, projects, assignments, and research

ALMANAC
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Implementation:

� Parents play a supportive role in monitoring completion of assignments, encouraging students� 

efforts, and providing a conducive environment for learning at home.

� Homework/Home Tasks are also intended to create meaningful bonding opportunities between 

parents and students. The activities assigned will help children strengthen their foundational 

skills while encouraging positive parent-child interaction. This approach will be applicable for 

students from Grades 3 to 8, whereas for students up to Grade 2, simpler and age-appropriate 

tasks will be assigned.

� Students may use digital tools such as laptops, video cameras, iPads, etc. for completing 

homework. Teachers setting tasks that include the use of digital tools are expected to set 

appropriate time constraints.

� Consideration will be given to students who are not able to complete the assigned homework 

during the school week. Students who do not complete h omework tasks will be followed up by 

the teacher. Depending on the circumstances, parents may need to be contacted.

� Homework may be used as a tool for evaluation and feedback to enhance the motivation and 

effectiveness of learning.

Uniform Policy

� It is mandatory to wear the school Id card on all days

� Students are required to come in full school uniform on all days. 

� Footwear: Black school shoes and socks as provided by the school to be worn 

� Boys are required to maintain a short and tidy hair style 

� Girls are required to tie/plait their hair using only black rubber bands or black ribbons. No fancy 

clips, hairbands, or coloured rubber bands will be allowed. Girls with very long hair must make 

two plaits, while those with shorter hair may make one plait. Hair should not be left open unless 

it is very short.

� Girls are required to wear the school-provided shorts beneath their school skirts. Students who 

feel uncomfortable wearing shorts may opt for the school-approved stockings available for 

purchase through the school with uniform. Black leggings or any leggings from home will not be 

permitted.

� Students from Nursery to Grade 2 must carry one extra pair of uniform/dress in their school bag 

every day along with wet wipes/tissues for hygiene and emergency purposes.

� Nails to be always trimmed and maintained clean

� Nail paint, mehendi, tattoos, hair-colouring/bleaching not be allowed in school 

� No flashy jewellery or anklets of any kind will be allowed. Girls can wear only small studs to 

school. The school does not take responsibility or will be liable for any lost or misplaced jewelry
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Transport Policy

People in the Bus

� Each bus has a driver and a lady attendant.

� All wear proper uniforms with ID badges.

� Only trained staff are allowed on the bus.

Evacuation Drill

� Drills are done twice a year to teach children what to do in an emergency.

� Children are taught to stay calm and leave the bus safely.

Coverage & Timings: The routes and stops are designed to ensure the safety and convenience of 

our students and may be adjusted as necessary. Parents should ensure that students are at their 

bus stop at least five minutes before the scheduled arrival time. The exact pick-up times can be 

obtained from the Transport-in-charge.

GPS Tracking: All school buses are equipped with GPS systems

Pick-Up and Drop-Off: Private vehicles are required to pick up and drop off students at the 

designated area only and may not park on school premises.

Parental Cooperation: Parents are advised not to board the school bus or interrupt its operations. 

Attempts to overtake or stop the bus for boarding are strictly forbidden due to safety risks. Any 

grievances should be addressed through written communication to the Principal rather than through 

direct confrontation with staff or bus drivers.

Parents/guardians coming to pick up their child must carry and present the authorised ID card at the 

time of dispersal. Any changes in transport route or pick-up arrangements must be communicated 

to the school in advance through email.

Last-minute emails or requests for sending a child with any unauthorised person will not be 

permitted under any circumstances. Any change in pick-up arrangements must be informed to the 

school at least one day in advance through email, along with valid ID proof/details of the authorised 

person. In emergency Parents are only allowed to come and pick up the child.

Late Arrivals: Buses will not wait for latecomers. If a student misses their bus, it is the parents' 

responsibility to transport them to school. However, they may return on their assigned bus.
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School Cafeteria Services

School cafeteria provides a selection of healthy, hygienic, and delicious meals for students to 

support students' energy and focus throughout the school day. Here's what you need to know about 

our canteen services:

 Meal Timings:

▪ Breakfast: 08:00 am to 08:25 am

▪ Refreshments: 10:00 am to 10:15 am

▪ Lunch Break: 12:55 pm to 13:30 pm

Dietary restrictions or allergies:  If your child has any dietary restrictions or allergies, parents are 

requested to inform the school through the Google Form shared by the school.

Food Coupons: Parents who wish to avail cafeteria services occasionally may purchase a booklet 

containing 30 coupons for breakfast, lunch, or refershments from the school office. To avail 

breakfast for the following day, the coupon must be sent one day in advance along with a note in the 

school diary. For lunch and morning snacks, coupons may be sent on the same day with a note in 

the school diary.

Students must carry the required coupon and submit it at the cafeteria counter to avail the meal 

facility.

Policies
Key policies are shared with parents upon completion of admission at the beginning of each 

academic year and are also available on the School ERP portal and shared through email 

communication.

Meeting with Teachers
We organise regular Parent-Teacher Meetings (PTMs) during the academic session. In addition to 

PTMs, other scheduled meetings/interactions may also be conducted throughout the year. During 

these occasions, parents may meet homeroom teachers, class teachers, subject teachers, 

academic leaders, coordinators, and the Principal to discuss the student�s progress and reflect on 

their performance in assessments and review tests.

Parents may also raise academic or non-academic concerns through the ERP�MCB portal. 

Appointments with the Coordinator or Principal may be scheduled in advance through email 

communication sent to hello@wellspringsacademy.in.

Kindly plan and block your calendar in advance for meetings with the Principal and other academic 

interactions as per the school calendar shared with you.
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Communication (Parent & Teacher)

Date Remarks

Signature

Teacher
Parent /

Guardian
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Communication (Parent & Teacher)

Date Remarks

Signature

Teacher
Parent /

Guardian
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Communication (Parent & Teacher)

Date Remarks

Signature

Teacher
Parent /

Guardian
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Communication (Parent & Teacher)

Date Remarks

Signature
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Parent /
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Record Of Reporting Late To School

Date Time Reason
Signature

ParentTeacherAdmin
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Record Of Reporting Late To School

Date Time Reason
Signature

ParentTeacherAdmin
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Absence And Leave Record

Date

No. of

Days

Absent

Reason

Signature

Teacher
Parent /

Guardian
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Absence And Leave Record

Date

No. of

Days

Absent

Reason

Signature

Teacher
Parent /

Guardian
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School Infirmary Record

Date
Reason for the

Visit
Action Taken

Signature

Teacher
Parent /

Guardian
Nurse
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School Infirmary Record

Date
Reason for the

Visit
Action Taken

Signature

Teacher
Parent /

Guardian
Nurse
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Date .....................................................  Day .............................................

Parent�s Signature Teacher�s Signature

Subject Task

Date .....................................................  Day .............................................

Parent�s Signature Teacher�s Signature

Subject Task
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