 

	
	
	ASHA V
[bookmark: _heading=h.psd9mwmleovu]
[bookmark: _heading=h.nxtd96a48p2k]Experience
[bookmark: _heading=h.ofsi02g5ebiz] Teacher (Kannada)
 teaching is not just about transmitting knowledge but also about shaping the overall development of students, creating a conducive learning environment, and supporting students in every aspect of their educational journey.

03/01/2022 to 14/04/2024
Ever grace public School - Bengaluru, Karnataka
Full-time
January 2022 to April 2024
[bookmark: _heading=h.xjsdxagn3jfn]Responsibilities:
[bookmark: _heading=h.b8vpg4t8oxri]Instructional Support:
1. Assisting with Lessons: Help the lead teacher in delivering lessons by providing additional support to students, explaining concepts, and answering questions.
2. One-on-One Support: Work with students who need extra help, whether it's to reinforce concepts or provide remediation for those struggling to keep up.
3. Small Group Instruction: Assist in conducting small group activities or tutoring sessions to address specific student needs.
4. Preparing Materials: Prepare classroom materials, resources, and equipment necessary for lessons or activities.
5. Supporting Special Needs Students: Help students with special needs by implementing accommodations or modifications outlined in their individual education plans.
[bookmark: _heading=h.25wxb6oy7luh]Classroom Management:
1. Maintaining Order: Assist the lead teacher in maintaining order and discipline in the classroom, helping to keep students engaged and on task.
2. Supervising Students: Monitor students during activities such as recess, lunch, field trips, or classroom transitions to ensure safety and appropriate behavior.
3. Assisting with Behavior Management: Help manage classroom behavior by implementing strategies and reinforcing positive behaviors under the guidance of the lead teacher.
[bookmark: _heading=h.1ur2yvi3btu2]Administrative Support:
1. Grading and Record Keeping: Help with grading assignments, tracking student progress, and maintaining accurate records of students' work and behavior.
2. Managing Classroom Supplies: Keep track of classroom supplies, ensure the classroom is organized, and assist with restocking materials as needed.
3. Attending Meetings: Participate in school meetings, professional development sessions, or parent-teacher conferences if required by the lead teacher.
[bookmark: _heading=h.5nu1vfp8e6zm]Communication:
1. Parent Communication: Occasionally assist in communicating with parents regarding student progress or behavior under the direction of the lead teacher.
2. Collaborating with Other Staff: Work with other school staff, including special education teachers, counselors, and administrative personnel, to support students' needs.
[bookmark: _heading=h.w6l1alyv1pic]Extra-Curricular and Special Activities:
1. Support in Extracurriculars: Help supervise extracurricular activities or special events (e.g., school plays, sports events, field trips) that involve students.
2. Classroom Environment: Assist in setting up and maintaining a positive, engaging, and inclusive classroom environment that supports student learning and well-being.
[bookmark: _heading=h.yfhwpscvuhgp]Skills and Qualities:
· Strong Communication: Ability to communicate effectively with students, teachers, and parents.
· Patience and Empathy: Assist students of varying abilities and needs, especially those who may require additional support.
· Adaptability: Ability to adjust to various teaching styles and the needs of different students.
· Teamwork: Work collaboratively with the lead teacher and other school staff to achieve educational goals.
· Attention to Detail: Help ensure that instructional materials and activities are well-prepared and executed.


	
	
	Jan 2020- 24/09/2021
Data Analyst • Jr Data Analyst • Ansika Trading Pvt Ltd
Roles and Responsibilities 
· Independently manage data entry functions 
· Collected, recorded, and processed customer orders received from sales department
· Generated weekly customized sales report to details product and sales team performance
· Handling confidential information for clients, including sales reports and legal documents. Highly trusted by management with sensitive info
· Doing primary and secondary research 
· Maintain relationship with various firms & consultancies and bring them on board; provide them with necessary support and information 
· Manage the pipeline and diligently record interaction with the vendors such as calls made, email sent, etc.  
Admin Responsibilities

· Responsible for maintaining the records of office inventory.
· Distributing the stationary as per requirement and keeping the record and checking the availability of stationary and other required things and ordering for them.
· Maintaining the documents records.
· Responsible for checking the cleanliness of office and checking the office’s assets are in good condition.
· Responsible for handling the petty cash and keeping the record of expenses

Education

	
	
	
	

	
	


	Kalkunte Agrahara, Anugindanahalli, Hoskote Taluk, Bangalore- 67
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	Ashaashu1402@gmail.com
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	


                                                            
	Education 
	Institute
	Year of passed

	SSCL
	Y A S High School
	2012

	Diploma
	K I E T Poly Technic
	2014

	
	
	



                                                                             
                                                                         Skills
                                                                             
	Computer Skills
	MS office , MS Excel, Report Generation

	Interpersonal Skills 
	Proficient typing, Organizational and time management abilities ,Administrative skills, Communication (written and verbal), Multi-tasking ,Confidentiality, Ability to work independently and as part of a team



	Language
	Can exchange ideas in English, Kannada, Hindi, Tamil and Telugu
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