NIKITA GARG

Contact:  +91-9620820825					E-mail:  garg.nikita90@gmail.com


RECRUITMENT LEAD
An Innovative Recruitment Team Lead with over 5+ years of experience and a comprehensive understanding of the full recruitment cycle, including resourcing, advertising, interviewing and contract negotiation.

Senior Recruiter with a passion for matching qualified candidates to appropriate, available job openings. Builds and maintains candidate relationships to ensure a consistent talent pipeline. Has five years of proven ability to self-manage multiple positions by screening, sourcing, coordinating interviews and negotiating with candidates.
    
PROFILE SUMMARY
· Provided full spectrum recruitment for all open position as assigned by the Director.
· Meticulously sourced and screened candidate pools in an effort to provide hiring managers with high-quality candidates.
· Competent to identify screening criteria and screening pre-qualified candidates, presenting a shortlist to the hiring manager for review.
· Business Development- Approaching potential clients through calls, mails and LinkedIn, negotiating and onboarding clients.
CORE COMPETENCIES
· Talent Assessment and Acquisition                 
· Candidate Sourcing and Screening
· Advanced Boolean searches
· High-Volume Staffing
· Offer Negotiations
PROFESSIONAL EXPERIENCE

· RN Management Consultants, Delhi
· Team Lead/ Senior Recruitment Consultant from April’22- April’24
· Experience working as a complete life cycle recruiter right from advertising, filtering resumes, job posting and pre-screening, reference checks, calling prospects and closing the requirement.
· Screened candidates for Managerial, Executive and Departmental Head positions.
· Handling Business Development domain with sourcing new clients, negotiating, closing deals and building strong relationships with them.
· Headed team of 5 HR Executives, evaluating their performances and assigning tasks.
· Arranging and taking interviews for internal team.
· Recruited for diverse industries like Real Estate, Healthcare, FMCG, Books and Publications, Medical Equipment, IT, CA Firms, Automobiles, etc.
· Advance use of job portals like Naukri.com, Shine, LinkedIn, Indeed, Monster.
· Stafflabs Incorporation (New Jersey)
· Worked as Freelance HR Assistant from May’16-Jan’17

· Premier Globe Pvt. Ltd. (Delhi)
· Worked as Freelance Recruitment Specialist (IT Sector) from Feb’16- May’16

· Sanguine Recruitment Pvt. Ltd. (Jaipur)
· Worked as Freelance HR Executive from Sept’2015- Jan’16

· Worked as HR Executive at Sanguine Recruitment Pvt. Ltd. (Jaipur) from Feb’14-Dec’14
· Worked with top clients in retail sector such as Landmark group, Carrefour etc.
· Hands on experience of both National & International hiring.
· Proficient in recruiting at all levels, Junior Executives to Senior Managers.
· Screening & short-listing candidate profiles from job portals as per the requirements of clients.
· Coordinating for interviews and follow up with candidates
· Documentation and coordination for joining formalities.

AWARDS
· Awarded as Employee of the Month for December’2023, January and February 2024
· Awarded as Employee of the Quarter for June-August 2014, first employee to have received this award in initial 6 months of joining.	

ACADEMIC CREDENTIALS
Education
· MBA (Human Resource) University of Rajasthan, 2013
· BBM from University of Rajasthan, 2011

PERSONAL DOSSIER
Date of Birth	:   1st August 1990			
[bookmark: _GoBack]Marital Status	:   Married
Address           :   Villa-324/1, The Empyrean Township, Malur, Bangalore.
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