Rachana Jha
HP : 7029788558
Educational Qualifications:
B.Ed, Annamalai University, Second Year
(Physical Science , Mathematics)
Bachelor in Engineering , 2002
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PROFILE
I have worked as a IT Trainer for schools in Singapore, I got an opportunity to perform multiple roles . My responsibility included preparing lesson packages and delivering lessons as well as conducting online lessons . A major aspect of my role was to keep school ready for Home Based Learning in case of major pandemics. I was deeply involved in managing multimedia content for school and engaged in training both students and teachers.

I worked in tandem with the school administration to enhance and streamline multiple processes, namely, Primary School admission process, Secondary School Admission process, School display boards, Organising Robotics Competition and conducting IT Based training for both teachers and students.

Before this I was working as a SAT trainer and engaged in preparing students appearing for SAT exams , specifically for MATHS. I have experience in teaching High school Maths to SAT aspirants. 

Prior to this, I had work experience as corporate trainer at iEnabler in Singapore. I was in charge of preparing and delivering Microsoft Certification Examinations conducted for staff at MOE(Ministry to Education) in Singapore.

I began my journey as Assistant Lecturer at Christian college of Enginnering and Technology, Chhattisgarh and also have experience of corporate training at iEnabler, Singapore. 

Recently, I have worked with Vels Global School, Kolkata as Chemistry Teacher. Prior to this and currently also , as a Physics and Chemistry teacher, both as private tutor and then as a part of a budding tuition centre (MANCH.AI) , my role has been to nurture and facilitate learning both at secondary and high school level. 

Currently I am working at Python Educator at Manch.AI, an online and offline platform for training students in Python. 

WORK EXPERIENCE
Sep 2002 - Sep 2003 | Assistant Lecturer
Madhya Pradesh Institute of Engineering and Technology, India
• Conducted lectures to undergraduates on Mathematics, Computer Networks, Multimedia and DBMS
• Handled Laboratory classes for Network Management and Software Programming.
• Assisted my senior lecturers for curriculum and exam development activities.

July 2006 -  September 2006| Corporate Trainer
IT Enabler Consultancy Pte Ltd
· Created training documentation and trained staff of government Agencies.
• Trained students for Microsoft Certification examinations.
• Researched educational resources on the Internet.
• Assisted with information retrieval.

Nov 2006 - Dec 2007 |SAT Trainer
Times Management Institute
• Designed and conducted various faculty and student workshops for training in SAT Maths.
• Conducted SAT preparatory classes at the Singapore Management Institute.

January 2008 - June 2012| Multimedia Educator 
Marshall Cavendish Online Pte Ltd- Temasek Primary School  And St Gabriel’s Primary School, Singapore.
· Conducting online lessons for Primary School students.
· As a Residential Multimedia Educator I have worked together with the school, to create Multimedia content and these are integrated with the school’s IT Skills Programme. 
· Designed Infocomm Training Year Plans with integration of subjects. These programmes have led to specially crafted worksheets and handouts. 
· These were designed to help build and develop the students’ IT foundation, thus enhancing their learning abilities; enabling them to achieve better learning outcomes.
· Prepared flyers and posters for school events.
· Assisted in preparing virtual lesson packages.

Oct 2023- Feb 2024 | Chemistry Teacher at Vels Global School, Kolkata
· Conducting Chemistry lessons for Middle School as well has High School students.
· Preparing study material.
· Preparing test material.

August 2022 – Till now| Python Educator at MANCH.AI 
· Conducting online and offline Python lessons for Middle School as well has High School students.
· I have worked together with the tuition centre, to create content aimed at making python more accessible and less daunting. 


EDUCATION
Bachelor in Engineering, With Distinction (Computer Science), 2002
(Madhya Pradesh Institute of Engineering and Technology)
B.Ed ( Second Year, Annamalai University), Physical Science , 2019-2020
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