Sneha Shekhar
Former Team Leader | Conference and Training producer
Email: shekharsneha88@gmail.com
Ph: 9899554518
Skills
· Deadline management

· Effective communication

· Production operations

· Group project coordination

· Curriculum development

· Science communication

· Documentation and reporting
Education
D.A.V College, Panjab University, Chandigarh- M.Sc. Biotechnology
D.A.V College, Panjab University, Chandigarh- B.Sc. Biotechnology
Personal Details

Nationality : Indian

Marital Status : Married
Website https://www.tripoto.com/profile/sneha1703518
https://www.linkedin.com/in/sneha-shekhar-40164762/

Summary
· Result oriented Biotechnology Professional with 6+ years’ experience of scientific event organization, market research, data management, team management, business development and scientific writing.
· Motivated to apply for the entry level primary school teacher position to utilize my scientific understanding and learning techniques for shaping young minds. Willingness to take on added responsibilities to meet school goals.
· Strong command on Hindi and Biology, EVS subjects.

Experience
Training Producer | KPM Learnings Solution, Bangalore | May 18- March 19
· To research (online and phone call), develop, test and launch new types of professional training in a range of Banking, Oil and Gas, Mining, Healthcare, IT, HR courses in both new and existing markets, in line with company business objectives and financial requirements.
· To conduct market research and analyse market trends and competitor information in order to develop suitable topics for new events and enhance the quality and value of existing events.
· Managing profitability of training programs; creating budgets and monitoring overall costs. Ensuring event costs and trainer fees are maintained at a steady level and within budget and leading on product quality.
Team Leader| OMICS International, Hyderabad | September 14 – May 17
· Built and managed a team of 16 members for conferences, which successfully running in all over America region
· Research and develop world class, innovative and market-driven, business-to-business conferences and networking events for executives and academics in the Biotechnology industry per year

· Regular communication with various scientists, doctors and academics and establishing a network of industry experts for up gradation of OMICS Conferences and Journals.

· Set performance expectations for the team, monitoring progress towards goals and providing constructive feedback as needed.
Module MD Healthcare Solution, Hyderabad | Process Associate - Medical Billing |April-14 August 14
· Verifying patients’ eligibility and benefit verification for insurance coverage
· Review and validate accuracy of charges, including dates of service, services provided, location, patient identification, and provider signature.
· Prepare, review, and transmit claims using billing software, including electronic and paper claim processing and submission.
· Follow up on unpaid claims within standard billing cycle timeframe
IIBT Hyderabad, (Collaboration with NIPER & USP) | Research Intern| December 13-March 14
· Project on Digestion of Carbohydrates from Mouth to Mitochondria
· Deals a complete process of carbohydrates from Digestion, Absorption, and Inhibition of Carbohydrates from Mouth to Small Intestine at Cellular level

Patna Science College| Adhoc lecturer | Feb 12 –April 12 

Specialization in Molecular Biology, Biochemistry and Plant Tissue Culture
Profile
· Result oriented Biotechnology Professional with 6+ years’ experience of scientific event organization, market research, data management, team management, business development and scientific writing.

· Excellent leadership abilities with a professional as well as personable demeanour
· Comprehensive knowledge of organizing and managing international conferences and events

· Skilled in budgeting and managing projects to tight deadlines

· Proficient in MS Office Adobe and other programs relevant to Conference Production 
· Communication skills when speaking with potential conference speakers or guests and also deep understanding of marketing
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