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CAREER OBJECTIVE:
Accomplished and energetic School Administrator with 9 years of experience and a proven knowledge of education administration. Aiming to leverage my skills to successfully fill the School Administrator role at your company.

ROLES AND RESPONSIBILITIES:

· Collaborate with teachers to develop and maintain curriculum standards, develop mission statements, and set performance goals and objectives.
· Observe teaching methods and examine learning materials to evaluate and standardize curricula and teaching techniques, and to determine areas where improvement is needed.
· Confer with parents and staff to discuss educational activities, policies, and student behavioral or learning problems.
· Evaluate curricula, teaching methods, and programs to determine their effectiveness, efficiency, and utilization, and to ensure that school activities comply with federal, state, and local regulations.
· Counsel and provide guidance to students regarding personal, academic, vocational, or behavioral issues.
· Recruit, hire, train, and evaluate primary and supplemental staff.
· Teach classes or courses to students.
· Prepare, maintain, or oversee the preparation and maintenance of attendance, activity, planning, or personnel reports and records.

PROFESSIONAL EXPERIENCE:

Champions International School                                                         Bangalore- Karnataka
School Operations Administrator                                                     March 2020 – Present

Hello Kids								Bangalore- Karnataka
School Operations Administrator					March 2014 – Mar 2020	
								
EDUCATION:
Indira Gandhi National Open University (IGNOU)			Chennai- Tamilnadu
MBA Human Resource Management					March 2008

Singareni Women Degree College, Telangana                                  Kothagudem, Telangana
B.Com – Computers						            March 2001	



ADDITIONAL SKILLS:
·  Management Skills
· Computer Skills (MS Office)

CREDENTIALS AND LICENSES:
·  Trained & Certified Faculty from Hello Kids Pre School Education

REFERENCES:
References available upon request.
