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#38, 1st Main, 3rd Cross,				 Email: priteenraj@gmail.com
Maheshwari Nagara, Mahadevapura post, 
Bangalore-48

Objective




A Dynamic leader and excellent team player dedicated to delivering a safe, inclusive, and effective learning environment for students. Trustworthy and willing to coordinate with all students, counselors, and school administrators to ensure that goals are successfully met.

PROFESSIONAL STRENGTHS



· In depth knowledge of curriculum and performance standard development.
· Leadership qualities and team building skills.
· In depth knowledge for classroom evaluation.
· Excellent written and verbal communication skills.
· Follow strict instructions to achieve school vision and mission statement.
· Possess excellent management and organizational skills.
· Ability to introduce new methods in developing pupil’s academics.
· Possess good monitoring skills.
· Classroom evaluation
· Mentoring and counseling
· Attain Performance standards
· Student and teacher supervision

· PROFESSIONAL EXPERIENCE



Current Position:  Leadership role as Academic Coordinator at Chrysalis High, A CBSE school with strength of 1700.  ( From 2nd May,2017 to till date)
Roles and Responsibilities
· Being accountable for all the academic and administrative functions of the section of the school (primary/secondary) with specific responsibility for providing strategic leadership to achieve the mission of the school (primary/secondary)s through enhancing the quality of teaching-learning and safeguarding welfare of staff and students
· Design and oversee all the activities and programs for the year in the school (primary)
· Monitor and document records of student attendance, tardiness, behavior, personal development activities, etc.
· Provide all materials, included but not limited to books, resources, etc. to students on time.
· Provide all materials, included but not limited to teaching material, resources, etc. to teachers.
· Prepare, maintain and update all data, including but not limited to, students’ details, staff details, activities conducted in the school (primary/secondary), etc.
· Assist in monitoring and assessing student progress. Establish high standards of teaching and learning practices in the school (primary/secondary).
AmaraJyothi Public School (Managed by Pearson)
Worked as Academic Coordinator at Amara Jyothi Public School, Managed by Pearson Schools for primary grades 
Responsibilities as Coordinator
· Working closely with the principal  for the smooth functioning of the school
· Supervising and evaluating teachers.
· In charge of Inter School Competitions
· In charge of conducting Olympiad and Spell Bee competitions
· Organizing the events in the school.
·  Planning time table and exam schedule.
· Assisting teachers in planning the lessons.
· Preparing class and teachers time table for the academic year
· Preparing workload for teachers.
· Coordinating with Head office for the smooth functioning of the school.
· Conducted bimonthly meetings with the department staff to review evaluations and observations.
· Resolved conflicts between teachers, parents and students and also between individuals.
· Supervised and evaluated students’ performance.
· Implement all policies and procedures of the school (primary/secondary) – academics, discipline, Child safety and Health, etc.
· Planned examination and home assignments time table.
· Annual day and other events in charge

KIN KIDS Convent, Bangalore
Worked as a Biology Teacher for Grades VIII to X

Team Leader for grade 5
· Implementing assessment and evaluation of course through curriculum review and tracking students / teachers’ performance 
· Supervising and evaluating teachers.
· Guiding HOD’s, Team Leads and Class teachers.
· Coordinator for an automated report generation application used in the organization.

External Examination Coordinator
· Performed the role of for a year conducting the external assessments, coordinated interschool competitions.

Co-Curricular Activities Coordinator (CCA) 
· Organized activities to develop the innate talents of the students.
· Encouraged and trained the students to participate in interschool competitions.
· Ensured conduct of active and innovative club activities.

Teaching Experience

· Experience of 10 years handling Science Middle and High school in CBSE schools
· Experience of 10 years of handling Computer Science till grade VIII in CBSE Schools


Rewards and Recognitions



· IDS ( British Council) Coordinator for the year 2021-22
· Received Bright Spot Award twice in 2015 and 2016 by Pearson School Services for Excellent Service. 
· Appreciation Award from Spell Bee
· Appreciation Certificate and award from SCIENCE OLYMPIAD FOUNDATION.
· Won the Best Leader award by Chrysalis Group of school among a group 50 outstanding Leaders
· Won the Best Coordinator award by Chrysalis Group of school among a group 25 outstanding coordinators across all the branch of Chrysalis High.
· Certified from Pearson Group for Presentation skills.
· Certified from Pearson Group for Collaborative Learning.
· Certified from Pearson Group for Classroom Management
· Certified from Pearson Group for Differential Learning
	




EDUCATION SUMMARY



· B. Ed Biological Science & English from Rajiv Gandhi College of Education, Bangalore University with 89%.
· B. Sc (Biological Science) from Periyar University, Salem. 
· M A in English ( Pursuing) – Bangalore North University 
· Gold medalist and University II Rank Holder
PERSONAL DETAILS



Date of Birth           : 01/08/1988	
Marital Status	       :  Married
Proficiency in	       :  English, Malayalam, Tamil, Telugu and Kannada
Hobbies	       : Reading, Dancing, Singing, Cooking
I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.
Date: 
Place: Bangalore							Remya U
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