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Objective
To obtain a responsible position as a PowerPoint Designer where my creative skills in the field can bring tremendous growth of the organisation.
Educational Summary:

Under graduation		B.Com (Computer Application),
2013			            Vivekanandha College for Women, Triuchengode,
				Periyar University,
				73%

HSC				Nalandha Matric Higher Secondary School,
2010			            Krishnagiri,
				84%	

SSLC				Government Girls Hr. Sec. School,
2007			            Kaveripattinam,
				60%                   
Core strengths:
· Possess 2.0 years of experience in designing PowerPoint Presentations
· Extensive knowledge of designing print collateral for various corporate events
· Ability to produce consistent, creative, and professional presentations within limited time period
· Proven track record of creating dynamic PowerPoint presentations with the help of title pages, dividers and text pages
· Excellent command over verbal and written communication skills
· Possess exceptional time management and organizational skills

Technical skill
· Familiar with Microsoft Word, and Excel
· Extensive knowledge of MS PowerPoint 2007, MS PowerPoint 2010
Professional experience
Williams Lea India Pvt Ltd
2013 December to 2015 December
Document Specialist
· Handled the tasks of transforming notes and PowerPoint presentations from concept to a consistent corporate format
· Responsible for building PowerPoint presentations for the clients of Williams Lea India Pvt Ltd
· Handled the responsibilities of providing training workshops for PowerPoint presentations
Area of interest
· To utilize my knowledge of visual and artistic principles of presentations for generating creative PowerPoint templates
Achivements
· Win spot award for a task well executed and the only person to execute this amongst peers
· Got many positive feedbacks from the client end
Personal Information
· Date of birth  		 :    12-March-1992
· Gender			 :    Female
· Father Name       	 :    Mr G Mani
· Address		 :    CB 408, Shriram smrithi apartments, Attibele, Banglore 
· Relationship Status	 :    Married
· Languages known	 :    English, Tamil
Declaration

I hereby declare that the information given above is true to the best of my knowledge & belief.
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