
	G. Valentina
Address: 208, Block II, Vanshee Richfield Appartments, Marathahalli, Outer Ring Road,  
Bangalore - 560037
tina.g83@gmail.com · 9790916737

	Objective
Seeking an opportunity in your organization where my qualification, strengths and experience will make an impact.
Skills & Abilities: 
Functional Skills in teaching
· Teaching kindergarteners and primary children using innovative methods, games and activities
· Creating teaching and awareness videos to engage children during online schooling
· Scriptwriting for various school events
Functional skills in E-learning
· Understanding and identifying learning objectives, applying learning principles, using instructional design strategies, and designing content for instructor-led and web-based training modules for e-learning courses
· Collaborating with production and media team to develop learning modules for the courses
· Curriculum design creation, content re-engineering and ensuring content quality against set standards  
· Adept on ID principles, basics of writing, ADDIE, Gagne’s Principles, BLOOMs etc
Additional Skills
· Excellent command on English language and grammar 
· Effective writing skills in creative and technical writing 
· Communication, administrative and organizing skills 


Experience
	May 2021 – present
Assistant Mistress – Teaching faculty, Insight academy, Marathahalli
· Grade 1 (2022-2023) – English, Moral Science
· Teaching phonics through engaging games and activities to improve reading and pronunciation skills
· Encouraging writing, speaking and communication skills
· Creating worksheets, TLMs and other aids to enhance learning experience 
· Grade 6, NIOS (2022-2023) - Computer
· Adobe Animate, Microsoft PowerPoint, Microsoft Excel
· Pre-Nursery, LKG, UKG (2021-2022) – English, EVS, Phonics, Storytelling, Rhymes
· Teaching through active and engaging online classes
· Teaching basic and advanced phonics through engaging games and activities to improve reading, speaking and pronunciation skills
· Encouraging writing skills
· Reading storybooks and rhymes to facilitate children to enjoy reading
· Creating worksheets, TLMs and other aids to enhance learning experience
· Using online tools like Quizzes, Live Worksheets for gamified learning and assessment

	April 2018 – April 2020
Phonics and Reading faculty, Gateway International School, neelankarai
· Pre-KG to Grade 4
· Teaching basic and advanced phonics through engaging games and activities to improve speaking, reading and pronunciation skills
· Reading aloud storybooks to encourage children to read 
· Others
· Interacting with various faculties to write scripts for various school events 
· Scripting and training children for videos, which was in the form of news reports, to present an annual report on ‘Beyond Academics’ that is showcased during school annual day


	december 2007 – december 2009
Instructional designer, Element k Pvt Ltd
· Projects
Linux Advanced System and Network Administration LPI Certification; Unix Fundamentals; Unix Advanced User; Unix and Linux Fundamentals; Collaboration Management
· Researching and pre-tasking on the new subject material to be developed
· Developing course content
· Developing instructor-led training and online training material
· Creating storyboards, metadata, assessments and data files for course modules
· Analyzing defects and resolving them

	October 2006 – December 2007
Instructional writer, Lionbrigde technologies Pvt ltd
· Projects
Parker – Parker Hydraulic Cylinders; Aegis – Medical Code Billing; Skillsoft – Installing Windows Vista
· Developing course content for online training material
· Writing Storyboards, visualizing learning material and assessments
· Creating Demo Sequence

Joined as Trainee Consultant but soon after was confirmed as Instructional Writer after excelling the Skillsoft Writers test and underwent Skillsoft Writers Training in Skilloft headquarters, Ireland.

	2003 – 2006
Academic Projects
· Projects Undertaken
“Performance-Linked Salary System” for H.P.M Consults, Chennai, a management consultancy concern. The project was aimed at developing software that will overcome the flaws of “Fixed Salary System” and bring in performance linkage to salaries earned. The software product had ASP.NET as the front end and SQL Server as the back end.

“J2ME Web TroubleShooter” in “Cosmosoft Technologies Pvt. Ltd., Chennai”.
The project dealt with developing a web troubleshooter for the solutions. It used J2EE technology for programming on the web server and web interface & J2ME technology for programming for the mobile interface.



Qualifications
	· 2023 – 2024
Diploma in Early Childhood Education
(currently Pursuing)
· 2003 – 2006
MASTERS IN COMPUTER APPLICATION (MCA), ETHIRAJ COLLEGE FOR WOMEN, MADRAS UNIVERSITY
· 2000 – 2003
Bachelors in Business Administration (BBA), WOMENS CHRISTIAN COLLEGE, MADRAS UNIVERSITY
· 2000
H.s.c (12), East Coast Christian Matriculation Hr. sec. School


Hobbies & Passion
Music, baking, and art and crafts
Poetry writing, article writing
Blogging; write and maintain a personal blog
Languages Known
English
Tamil
Hindi


I hereby declare that the above information is true to the best of my knowledge.

G. Valentina
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