
S ARUN
Mobile- 9036361466
e-mail: arun.s.reddy2277@gmail.com
Career Objective
As a team player handling the Transport Team directly reporting to me and have been successful all these 3+ years in Transport & logistics. I place below my profile for due consideration 
Professional Experience:
[bookmark: _GoBack]Presently working in Harvest international school as a Transport and Logistic executive From May 2022 till date.
Worked in Global India International School in Contract with Royal Durga Logistics as a Transport Executive from August 2018 to April 2022
· To Handle and manage a bunch of about 80 Fleets.  
· To Handle a Team of about 12 Executives in Transport.
· To support and execute the day to day activities of transport operations such as: Scheduling, Routing, Monitoring, GPS Tracking.
Inspect, verify and validate transport records on a daily basis; take corrective actions as and when required.
· Closely liaison / communicate with the concerned fleet Managers coordinators with respect to day-to-day transport activities happening in the facility.
· To Check the Submitted transport related monthly requisitions reports given from my Team (on prescribed formats) for cleaning, uniform, stationery and cash on time.
· Responsible for training and replacement of the staff.
· Verifying and auditing of trip sheets, log books.
· Maintenance of Repairs & Weekly, Monthly Maintenance of all types of Vehicles. 
Worked in Krupanidhi College as an Executive Transport in Contract with Bhagirathi Transport from 5th of July 2016 to November 2017.
· To Handle a Team of about 10 Executives from the Transport Team. To support and execute the day to day activities of transport operations such as: Scheduling, Routing, Monitoring, GPS Tracking.
· Responsible for training and replacement of the staff.
· Verifying and auditing of trip sheets, log books.
· Maintenance of Repairs & Weekly, Monthly Maintenance of all types of Vehicles.
Communication and Process
· Creating timeliness and work plans for each trip.
· Creating and organizing travel materials including, e ticket, confirmation, etc.
· Collect information from travel agents and other vendors etc…
· Summarizing travel schedule 
· Loop joinPrepare daily, weekly reports as required
· Other duties as assigned.
Financial and Administrative
· Review travel associated invoices as well as statements for accuracy plus codes for Accounts Payable
External Relationships
· Working with Travel Desk to verify travel details 
· Identify most suitable as well as best quality service with reasonable possible rates.
Educational Qualification 
ITI Government College Near-Dairy Circle Bangalore
SSLC form Board of Secondary Education Bangalore. 
Personal Skills:


· Good Planning and Monitoring Skills
· Comprehensive problem solving abilities
· Self-Motivated and Enthusiastic
· Team facilitator

Personal Details:

Name	                                               :  S ARUN
Father Name	                                   :  Shamanna Reddy

Date of Birth	                                   :  02-12-1993

Nationality                                         :  Indian
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										Sincerely
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