MONIKA SINHA
Mobile: +91-8152062333 E-mail: mkmonikaxp@gmail.com
                                  Pre-Primary Coordinator 

	10+ years of Professional Work Experience in early childhood education
Dedicated and enthusiastic education professional with a passion for nurturing young minds and fostering a positive learning environment. Seeking the position of Pre-Primary Coordinator to leverage skills in managing a dynamic and inclusive early childhood education program
.
· Energetic and friendly educator with interest to learn new things and willingness to adapt to any situation, excellent interpersonal skills to build and maintain strong alliances with team and share special bond with the learners.
· Being an Open-minded person and a competent professional learnt and adapted technology-based learning during pandemic, Zooms, Google Meets, Google Classrooms and Augmented reality 

Synopsis
              Primary Skills                                                        Technical Skills


	· IB certified 2017-Present  
· NTT Certified                         
· Trained in Musical Bonding 
· Effective classroom management                                           
· Thoughtful and Engaging Learning Concepts        
· Resourcing & planning  
· Creative activities 
· Organizing Field Trips
· Curriculum Development   

	· PowerPoint
· Online classes with Google meet & Zoom
· Microsoft Word
· Microsoft Excel 
· SharePoint
· Augmented reality





Professional certification & specialization 
·  IB Workshop
· Toddle Workshop
· Pathway JobAlike Workshop
· Neev Literature Festival
· Yearly workshop in SIABSA


Core Competencies
· Proactive contribution in IP-PYP evaluation.
· Excellent communication skills – Effectively communicates with children, faculty and parents.
· Experienced in developing and implementing an appropriate curriculum and planning highly effective lesson plans.
· Able to immediately grab student’s attention, provide a strong presence and command mutual respect.
· Highly adaptable, disciplined, organized, competent and loyal.
· Strong team player with effectiveness in promoting school policies and practices.
· Collaborative – Team player and team-focused.
· Work with children of different aptitudes and skills
· Exploring effective teaching method for the children.
· Exploring various tools to make the teaching interesting and effective i.e., books, films, music, and games.
· Interact with the children effectively so they can learn quickly i.e., rhyming games, storytelling, and acting games.
· Motivate the children, so that they will consider themselves a special personality.
· Capability to cope up with the individuals and problem-solving attitude 
· IB Workshop
· Toddle Workshop
Personal Competencies
· Respecting pupils from all cultures and social backgrounds
· Being flexible in assignments and schedules when required
· Always exhibiting good judgment, maturity and stability

Educational qualification
· NTT from AIECEE
· ‘A’ Level certification on IT tool and application from DOEACC.
· Bachelor of Arts in English (B.A) from Ranchi University in June 2008.
· HSC from CBSE board with 1st class in March 2005.
· SSC from CBSE board with 1st class in March 2003.

Employment history
	Employer Name
	Designation
	Duration

	Silver Oaks International School, Bangalore
	Pre-Primary Coordinator
	Jun 2017 - till date

	Sandeepani Academy for excellence,
Bangalore 
	             Kindergarten Teacher
	Jun 2015 - April 2017

	Vidyanchal Era, Muzaffarpur
	             Kindergarten Teacher
	Jun 2008 - Oct 2009




Job Summary 
Silver Oaks International School | 2017~till now, Bengaluru, India
Pre-Primary Coordinator-June 2021 to till date 
Key Responsibility
o Oversee the curriculum development and implementation for the pre-primary level, ensuring alignment with educational standards and developmental needs of young learners.
o Lead a team of teachers and support staff, providing guidance, training and motivation to create a collaborative and productive work environment.
o Conduct regular assessment and evaluations to monitor student progress and implement targeted interventions to address learning gaps.
o Organise and coordinate various co-curricular activities and events to enhance students social, emotional, and creative skills.
o Maintain effective communication with parents, fostering a strong partnership to support students holistic development.
Ensure the safety and well-being of students through implementation of school policies and procedures.
Pre-Primary Teacher-June 2017 to till March 2021
Key Responsibilities: 
o Handling 25 student of age 3.5 to 6.5 years 
o Curriculum planning and executing it effectively in the class.  
o Involving play way method as a core element for provocation of inquiry. 
o Planning and executing project-based field trips. 
o Communicating with parent through class dojo on regular basis. 
o Conducting PTMs, My Learned World and three-way conferences on regular intervals. o Using technologies e.g., ICT, library on regular basis to enhance self-teaching skills. o Maintaining anecdotes on regular basis. 
o Following and implementing school policies. 

Saandeepani Academy for Excellence | 2015~2017, Bengaluru, India 
Kindergarten Teacher-May 2015 to till April 2017 
Key Responsibilities: 
o Handling 25 student of age group 3-4 years. 
o Taught pre math concept such shapes, patterns, up-down, in-out etc. 
o Taught letters with phonic sounds. 
o Planning and executing project-based field trips. 
o Conducting classes outdoor for better understanding of child.  
o Planning and executing monthly assessment for child. 
o Provide one to one session to weak child. 
o Maintaining anecdotes on regular basis. 
o Communicating with parent on regular basis. 

VIDYANCHAL ERA | 2008~2009, Bengaluru, India 
Kindergarten Teacher-Jun 2008 to Oct 2009 
Key Responsibilities: 
o Responsible for handling a class of 25 students of age group 4-6 years.
o Taught pre math concept such shapes, rote counting. 
o Taught Capital and print letters (A-Z)  
o Teaching them EVS concepts 
o Maintaining an orderly and safe classroom environment 
o Work sheet management  
o Communicating with parents on a regular basis. 
o Promoting the schools mission and ethos to students. 
o Looking after students during mealtime and school events. 
o Communicating with parents on a regular basis. 

Award & Recognition
· Participated in various Sports Events in my College
· Participated in Cultural Activities in my College 
Interest
· Interaction with children.
· Teaching
· Singing
Strengths
· Excellent Verbal and Communication skills.
· Honest.
· Kind.
· Loving and Caring
· Strict when required.
Personal Information
Marital Status:            Married
DOB:                        11/09/1988
Language:                 English and Hindi
Gender:                    Female
Nationality:                Indian

Place: Bangalore                           					                                            Monika Sinha
