
                         RICHA TRIVEDI

    

CAREER OBJECTIVE:

To be a part of an organization that provides me with a challenging environment this not only helps me in my professional growth but also gives me an opportunity to contribute to its success. A place where I will utilize my inherent capabilities, enhance my skills and strengths in conjunctions with organization goals and objectives.
ACADEMICS:    
Bachelor Of Education (English, Social Science)- 86 % Bangalore University
PGDBA in HR – Symbiosis Distance Learning, Pune.
Bachelor Of Arts (History, Sociology) - C.S.J.M, Kanpur University
Three Years Diploma in Handloom Technology, Ministry of Textile, Govt. Of India 
INTERMEDIATE -   U.P Board
HIGHSCHOOL - U.P Board
WORK EXPERIENCE

· Working in Greenwood High International School ,IB curriculum ,as a Grade coordinator and a Social Studies and Geography teacher from 26th September till date.
· Worked in Global Indian International School, Bengaluru as Grade Incharge from 1st October 2020 till 24th September 2022, as a Primary English and Social Studies Teacher
· Worked in Euro School, Pune 1st April 2019 – Till 16th March 2020, as a Primary Teacher.

· Mirage Clothing Company Pvt. Ltd, Noida 1 Year, as a Asst. Garment Merchandiser.
· Orange Fashion Design Pvt. Ltd, Gurugram 2 Years, as a Merchandiser.
· True Colors India Pvt. Ltd, Mumbai- 1 Year, as a Merchandiser.
Responsibilities as a coordinator/Teacher  :           
· To plan, prepare and deliver instructional activities that facilitate active learning experiences.

· To prepare classroom for class activities.

· To establish and communicate clear objectives for all learning activities.

·  Assigning homework, giving tests, and monitoring student academic performance.
· To identify and select different instructional resources and methods to meet students' varying needs
· To encourage and monitor the progress of individual students

· Planning and executing lessons plan.
Responsibilities as a Merchandiser:
· Close co-ordination with the vendor to source new product range as per the market trend

& buyer’s requirement. To source good quality product on an international competitive price.

· Was responsible for offering the best possible price to our customers. Quantifying it with all possibilities, costing factors along with a check for the viability & feasibility of the price.

· Regular follow up of the running orders & regularly update to the respective buying agents of the running orders status.

· Communication with buyer to co-ordinate among the whole circle from manufacturer to importer.

· Responsible for sample development of innovative designs for the regular buyers for their fresh requirement.

 Project Details :
· Report on Talent Acquisition and Recruitment Process.
· In depth analysis of the recruitment process of ICICI bank.
· Workflow analysis of the recruitment process.
· Suggestions for talent rétention and to increase employée satisfaction.

Extra Curriculum :

· Organized Cultural fest in 2004-05 as a Cultural Secretary in IIHT.
· Won Ist Prize in Chess Competition in IIHT.
· Won 1st Prize in Badminton Competition in IIHT.

· Won 1st Prize in Carrom Competition in IIHT.

· Participated in many Dance Events at School level.

· Trained Kathak Dancer.

· Won many Singing Competitions at school level.

PERSONAL INFORMATION:
Date of Birth:      02 November 1984.
Nationality:         Indian.

Gender:                Female.
Marital Status:    Married.         
Hobbies:               Dancing, Singing.             [image: image1.png]
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