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Career Objective 
 
 	To secure a challenging position and utilize my diversified skills with an organization and make significant growth to the organization and my career. 
 
Professional Summary  
  
· GIG International School 2022- till date
Admin Executive: Effectively undertook various departmental roles viz. Admission counseling, Recruitment, Customer management, Office administration, Attendance, and ERP management. 

· Genius Global School, Bangalore (Jun 2016 to Apr 2017) 
			Handled grades at the primary level.

· Lotus Labs, Bangalore (Jan 2008 to Jun 2008, May 2010 to May 2012) 
Quality Analysis in Clinical Research 
· 1 year of experience with own event management group.  
· Experience in managing customers and co-ordinating people.  
 
Skills   
 
· Excellent communication and instructional skills. 
· Excellent knowledge of computers, internet, and various office collaboration tools like MS Office. 
· Interpersonal skills and people management. 
· Planning and executing activities and events. 
 
Education Qualification  
· Master of Science (Microbiology) – Department of Life Sciences, University of Calicut, Kerala – May 2003 – 77% 
· Bachelor of Science (Microbiology) – Kannur University, Kerala – May 2001 – 80% 
· Pre-Degree – University of Calicut, Kerala – Apr 1998 – 64% 
· SSLC – State Education Board, Kerala – Mar 1996 – 81%   
 	 
 
Certifications 
 
· Certificate Course in Bio-analytical Techniques from Lotus Clinical Research Academy, Bangalore – Jan 2008. 
 
Hobbies 
· Art and Craft 
· Stitching 
· Yoga 
· Reading 

 
Personal Profile 
	  
· Date of Birth   	 	:   	09 May 1981
· Languages known		: 	English, Hindi, Malayalam, Kannada 
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