CURRICULUM VITAE

Mohini Mehta                                                                                             Email-id:  mchaaras@gmail.com  
                                                                                                                                    Mobile: +91 8884014848
Career Objective: -
To use my skills, experience and adaptability to obtain position where I am constantly challenged and where I can enhance my skills and potentials to the optimum and deliver them for organizational development.

Educational Qualification: -
	    Qualification 
	    BOARD/UNI
	       YEAR
	       MARKAS

	  High School
	H.P. Board of School Education
	2002
	                51%

	  Intermediate
	H.P. Board of School Education
	2005
	                65%

	Bachelor of Arts
	Himachal Pradesh University
	2009
	                55%

	M.A. (English)

	Himachal Pradesh University
	2012


	52%


Skills: 
· Proficient in typing with high level of accuracy. Good spelling, grammar, and punctuation skills
· Excellent attention to details and data accuracy. 

· Ability to work efficiently and meet deadlines. Strong communication and teamwork skills.

· Knowledge of computer software, such as Excel and other Microsoft office applications.
· I have good knowledge in Excel, VLOOKUP, HLOOKUP, Pivot Table, SUMIF, Count if, Conditional Formatting, Data Validation, MIN, Max, Concatenate, IF Condition, Match, Index
· Strong English written and verbal communication skills and Ability to work independently.
· Good in using excel shortcuts to timely delivery of reports. 
Relevant Work Experience: -

· I Have worked as contract employee in Conduent Business Service PVT LTD in Humana Process for contract of four months. August 27th, 2019, to 31st December 2019.

Technical Qualification: -
	Post Graduate Diploma in Computer Application
	Guru Nanak Dev University
	               2010
	                65%

	Master of Science in Information Technology (M.sc.IT)
	vinayaka mission university
	             2012
	               70% 

	Diploma in PHP from Aptech SOLAN


Personal Details: -
· Name:      

Mohini Mehta
· Husband's Name 
Ravi Mehta
· Date of Birth:

 25 October1985
· Language:     

Hindi, English
· Telephone:    

+91 9035497840
· Marital Status:  
Married  
· Religion:         

 Hindu
Address: -
· Present Address:         

Rukmini Building, Sanjeeviah Garden Siddhartha Layout 



Kadugodi Bangalore, Pin 560067.

· Permanent Address:                Village- Badhal, PO - Jeori, Teh- Rampur, Distt- Shimla, 



Himachal Pradesh Pin 172101
Declaration:-
I hereby declare that all the information stated above is true to best of my knowledge and belief. I take the responsibility of any mistakes in data if occur in future.
Place: Bangalore: 










Date:  16 March 2024







Signature











Mohini Mehta
