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Contact
Address:
Mira Road, Mumbai, India

Phone:
+91 9029471550

Email:
suchithram13@gmail.com
Languages
English, French, Hindi, Malayalam, Marathi
Professional Efficiency
- Good interpersonal Skills
- Keen to learn new things and quick grasping skills
- Disciplined and hardworking
Certifications
-Passed Government affiliated
Typewriting exam @ 30 W.P.M

- Participated in moot courts and legal aid programmes.


Summary
Passionate and dedicated French teacher with a strong foundation in French grammar, vocabulary, and cultural nuances. Committed to fostering a positive and engaging learning environment, leveraging modern teaching techniques and eager to contribute to an educational institution by applying strong communication skills, enthusiasm for teaching, and a fresh perspective on language education. Fluent in French and English, with basic knowledge of educational technology tools. 
Education 
       	 
Name of the Degree/ Diploma Attained
College/Board/University 
% of marks obtained
Month/ Year of passing
DELF
Level B1(From Alliance Francais de Bombay)
-
June,2024
DELF
Level A2
70%
December,2019
DELF 
Level A1
82%
June, 2019
Company Secretary (Inter level cleared)
Institute of Company Secretaries.
Passed
June, 2014
B Com 
K.C. College, Churchgate 
76%
April, 2012
H.S.C
Sydenham College, Churchgate 
80.83%
June, 2009
 SSC 
Lok Kalyan Public School 
( L.K.P.S), Kalyan
82.15%
March, 2007
	 
Experience
Employers Name: A Y Sathe & Co.
Tenure: 11th July, 2017 till 25th Feb, 2019
· Drafting of Minutes of board and general Meetings, agendas and other supporting attachments.
· Preparing Notices for the Creditors, Shareholders, Directors for various meetings.
· Assisting in drafting and vetting of different types of Agreements including Share Purchase Agreement, MoUs and other kinds of Agreements.






· Preparation of documents related to the Incorporation of company and Limited Liability Partnership and appointment, resignation of the designated partners and filing of forms thereto. 
· Handling complete assignments independently by visiting to client’s office, gathering information, drafting of minutes, notices, acknowledgements, declaration from directors, statutory registers.

BNP Paribas, India
Senior Associate – Compliance Officer - 03/2018 – 09/2021

· Adept in market analysis/ research and investigations
· Conduct reviews of trading and investigate possible violations of the rules and regulations
· Effectively investigated assigned system generated Alerts and used Bloomberg data for analysis
· Strategically monitored market news, and fundamental factors that influence prices of Futures and Options trading
· E-communications Surveillance (RedOwl, Autonomy and Actimize)
· Prepared ad-hoc reports and monthly MI for senior management, internal audit, legal and regulators
· Escalate potential breaches of firm policy and regulatory rules with adequate supporting information to the relevant compliance team
· Monitoring activities & assist in the enhancement of existing processes and develop new processes for identifying potential breaches of firm policy and regulatory rules
· Fortnightly calls with onshore to resolve queries and requests
· Preparation of monthly dashboard 
· Updating KPI and productivity data

Oracle, India
Senior Associate –  Financial Analyst -  09/2015 – 03/2018
· Validate movement in prices of various financial assets (Equity, fixed income, Derivative)
· Review movement in Net Assets value of portfolios. Monitor corporate action adjustment in portfolio.
· Investigate the movement in various risk analytics (VaR, Tracking error, Duration, Greak options, CDS spread, Yield, etc.). Coordinate with internal teams to confirm movement in analytics.


SUCHITHRA GORE                                                                                                  


x`Computer Skills
· Power point
· Microsoft Word
· Microsoft Excel
Hobbies 
· Yoga
· Cooking
· Travelling 




· Drafting of Opinions on various sections of the Companies Act, 2013
· Preparation of documents related to the Incorporation of company and Limited Liability Partnership and appointment, resignation of the designated partners and filing of forms thereto. 
· Handling complete assignments independently by visiting to client’s office, gathering information, drafting of minutes, notices, acknowledgements, declaration from directors, statutory registers.
· Preparation of Due Diligence Report, Search Report and Charge Report.

Employer’s name-: B Durgaprasad Rai – Practising Company Secretaries
Tenure: 12th August, 2015 to 18th February, 2017 (1 year and 6 months)
· Drafting of Minutes of board and general Meetings, notices and agendas.
· Preparation of documents related to the Incorporation of a company and Limited Liability Partnership Firm and filing of the corresponding e-forms with the Roc.
· Preparation of Directors’ Report and Annual Return and filing corresponding E-forms with the Roc.
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